MVYHULIUITAJIBHOE ABTOHOMHOE OBIIEOBPA30OBATEJIBHOE YUPEX/IEHUE
«CPEJIHAA OBILEOBPA3OBATEJIbBHAS IIKOJIA Ne 24»

YTBEPXIEHO
npukazom Ne 909-O/]
ot 14.11.2023

MHOJOKEHHUE OB 2JIEKTPOHHOM JTHEBHUKE U
IJIEKTPOHHOM KJIACCHOM KYPHAJIE

1. OO0uue moJ10:KkeHUA
1.1. Hacrosimiee nosjoxxeHue 00 IEKTPOHHOM JTHEBHHUKE OOYYAIOIIUXCS M DJIEKTPOHHOM KypHase
(manee — Ilonosxxenue) pazpaboTaHo B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 1. Ne
273-03 «0O6 obOpazoBanmu B Poccuiickoit ®Denepanuu», Ilopsakom opraHuzammu U
OCYIIIECTBJICHUSI 0Opa30BaTEILHON  JEATEIBHOCTH IO OCHOBHBIM  00I€00pa30BaTEIbHBIM
nmporpaMmaM — 00pa3oBaTeIbHBIM TPOTPaMMaM HAYalbHOTO OOIIEro, OCHOBHOTO OOMIEro H
cpemHero oOmiero o0pa3oBaHUs, YTBEPXKIACHHBIM TIPUKAa30M  MHHHCTEPCTBA IPOCBEIICHUS
Poccuiickoit ®eneparuu ot 22.03.2021 1. Ne 115.
1.2. Hacrosmiee [TonoxkeHne yTBEp»ICHO C y4ETOM MHEHHS COBETa yJamuxcs - (IPOTOKOJI OT
13.11.2023 Ne 3), Vmpasnstomero coBera Imkoibl (mpotokoa ot 31.10.2023 Ne 2) wu
[Temarorudeckoro coBera mkobl (mpotokost ot 07.11.2023 Ne 2).
1.3. Hacrosmee IlomoxkeHne perjgaMeHTUPYET paboTy C DJIEKTPOHHBIMU JTHEBHHKAMU U
anekTpoHHbIMH XKypHatamMu MAOY COIIl Ne 24, ycranaBnuBaeT TpeOoBaHUS K O(OPMIICHHIO
JOKYMEHTAIMH TI0 y4eOHBIM IIpeIMeTaM.
14. DnexkTpoHHBIM JHEBHUKOM OOYyYaIOMIMUXCS M DJIEKTPOHHBIM  KIJIACCHBIM  JKypHAJIOM
HA3bIBAETCSl KOMILJIEKC MPOTPaMMHBIX CPEJCTB, BKIIIOUYAIOUINI 0a3y JaHHBIX U CPEACTBA JIOCTYyMaA K
HEW.
1.5, DnexTpoHHBII JAHEBHHK OOY4alOMIErocs W 3JCKTPOHHBIA KIIACCHBIM KypHAJ CIYKaT IS
pelIeHus 3a/1a4, ONUCaHHbIX B I1.2 HacTosiero [lomoxenus.
1.6. Ilomnepxanue wuHpopmanuu, XpaHsiieics B 0a3e JaHHBIX JJIEKTPOHHOIO JIHEBHHKA
oOyyaromierocss M OJJIEKTPOHHOM KIJIACCHOM JKypHaJle B AaKTyaJlbHOM COCTOSIHHM, SIBJISIETCS
00s13aTeIHLHBIM.
1.7. Tlonb3oBaTensiMu SJIEKTPOHHOTO JHEBHHKA OOYy4alOUIErocs SBISIOTCA: aJIMUHUCTpALUs
IIKOJIbI, YYUTENS-IPEAMETHUKH, KIIACCHBIC PYKOBOAUTENH, YUCHUKU U POTUTEIH.

2. 3agaum, pemaemMble 3JIEKTPOHHBIM JHEBHHUKOM 00Y4aKLIEr 0Cs
U 3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
2.1 Xpanenue AaHHBIX 00 yCIIEBaEMOCTH M MOCEIAEMOCTH 00yUJaOLIUXCSl.
2.2 OnepaTUBHBIN OCTYN K OIIEHKaM OOYYaroIllerocs mo BCeM MpeaMeTaMm, B J00oe Bpems 3a
BECh MEPUOJ] BEJCHUS JHEBHUKA.
2.3 ABTomaTu3auus CO3/JaHHUS TEPHUOJUYECKUX OTUETOB YUUTENEH-NPEIMETHUKOB, KJIACCHOTO
PYKOBOIMUTEINS U aIMUHUACTPALUU.

2.4 CoeBpeMeHHOE MH(OPMUPOBAHUE POJUTENEH MO BOIIPOCAM YCIIEBAEMOCTU UX peO&HKa. 2.5
WudopmupoBanue poauteneil u oOydalomuxcs O JOMAIIHUX 3aJaHUSIX M [POXOXKICHUU
MIPOrpamMM IO Pa3IUYHBIM MIPEIMETAM.



2.6 B03MOXXHOCTh MPSMOT0O OOIIEHHUS MEXAY YUUTEIAMU-IIPEIMETHUKAMHU, aJAMHHHUCTpALUEH,
POIUTENSIMH U 00YJaIOUTMMHCS BHE 3aBUCIMOCTH OT UX MECTOTIOIOKEHHUSI.

3. lIpaBuyia 1 NOPSIAOK PaGoThI € 3J1eKTPOHHBIM JTHEBHMKOM 00y4alolerocs
U 3JIeKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1 Anmunuctparopsl ycrananuBatotr [10, HeoOxomumoe st paboThl JIEKTPOHHOTO JHEBHHUKA U
AIIEKTPOHHOTO KIJIACCHOTO XYypHasa, 00eCHeunBaloT Hajuiexamiee GyHKIHOHUPOBAHHE CO3IaHHOM
MIPOTPaMMHO-AIAPAaTHON CPEJIBI.
3.2. Tlonp30BaTeny MOIYYAlOT PEKBU3UTHI JOCTYIA K JIEKTPOHHOMY JHEBHUKY OOYYaromerocs u
AIIEKTPOHHOMY KJIACCHOMY JKYpHAITy B CIIEIYIOIIEM TOPSIIKE:
-YUUTENSA-TIPEMETHUKH, KIIACCHBIA PYKOBOJIUTENh, AIMHHUCTPAIMS TMOJYYalOT PEKBH3UTHI
JOCTYIa Y aIMHHHCTPATOPA;
-poauTenu (3aKOHHBIE MPEACTABUTEIN) U OOydarolluecsl IOJIy4aloT PEKBU3UTHI J0OCTyHa Yy
KJIACCHOTO PYKOBOJUTEIIS.
3.3 KnaccHblif pyKOBOJIUTEH CBOEBPEMEHHO CIIEIUT 32 aKTYAJIbHOCTHIO JIAHHBIX 00 00yJaromuxcs
U UX POIMTENAX (3aKOHHBIX TMPEICTABUTENNX), BEAET MEPENHCKY C POMUTEISIMU (3aKOHHBIMHU
MpeICTaBUTENIIMU) B cooTBeTCcTBUM ¢ ¥YcTaBom OO.
3.4 VYuutens-npeIMETHHUKH aKKypaTHO ¥ CBOEBPEMEHHO 3allOJHSIOT JaHHBIE 00 y4eOHBIX
porpamMMax M MX MPOXOXKJACHUH, 00 YCIIEeBAEMOCTH M TIOCEIIAeMOCTH 00yJarOmnXCs, JAOMAITHUX
3aJJaHUSX B DJIEKTPOHHOM KJIACCHOM JKypHaJIe.
3.5 3aMectuTenu IUpeKTopa Mo y4yeOHO-BOCHUTATEIbHOW paboTe OCYIIECTBISIOT NePUOAUUECKUN
KOHTPOJIb 32 BEJICHUEM DJICKTPOHHOTO THEBHUKA 00YJarOIIETOCs, COACPIKAINNA MPOIICHT yIacTHs B
paboTe, MPOIEHT 00yJYaAOIIUXCs, HE UMEIOIIUX OIICHOK, MPOIEHT OOyYaIOIMMNXCs, UMEIOITNX OTHY
OIICHKY, 3alIUCh JIOMAIIIHETr0 3aJaHusl, yueT IPOUACHHOro y4eOHOro MaTepuana, IpoOUeHT y4acTHs
poauTeNel u 00yJaroIIXcs.
3.6 PomuTenu (3aKOHHBIC MPECTABUTEN) U 00YJAIOIIUECss UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM
JAHHBIM, HCIOJIB3YIOT 3JIEKTPOHHBINM JHEBHUK OOy4aroulerocs Uisi ero MpOCMOTpa U BeIEHUs
MEPETIHUCKH.

4, O0513aHHOCTH KJIACCHOT0 PYKOBOIUTEJIS

KiaccHblii pykoBoIUTEIh 00sI3aH:

4.1. 3amoiHATH aHKETHbBIC JaHHBIC 00 YUCHHKAX U MX POJMUTENAX (3aKOHHBIX MPEICTABUTEICH).
PerynspHo, He pexe OJHOTO pa3za B Mecsl, MPOBEPATh U3MEHEHHE (PaKTUUECKUX JAHHBIX U MPH
HAJIMYUU TaKUX U3MEHEHUH BHOCUTH COOTBETCTBYIOIIME MTOMPABKU.

4.2. Cucremaruuecku uH(pOpMHpOBaTH poauTede 00 yCceBaeMOCTH U IOBEICHHH
oOyuaromierocs 4yepes BHyTPEHHIOIO ITOYTY CHCTEMBI.

5. OO0s3aHHOCTH YYHTeJel-NPeIMEeTHUKOB MO0 3aM0JHEHHI0 3JIEKTPOHHOIO
KJIACCHOI'0 *)KypHaJ1a
5.1. DneKkTpoHHBIA KJIACCHBIN KypHall 3allOJIHSETCS YYUTEIEM-TIPEIMETHUKOM WU KJIACCHBIM
PYKOBOJIUTENIEM €XKETHEBHO.
5.2.  VYuutenb-mipeIMETHUK O005S3aH CHUCTEMATUYECKH TMPOBEPATh M OICHUBATh 3HAHUSA
oOyuaronuxcs, a Tak’kKe 0TMEYaTh MOCEIaeMOCTh B AJIEKTPOHHOM KJIACCHOM >KypHaJe.
5.3. CocraBneHne  KaJeHAAPHO-TEMATHYECKOTO IJIaHa YYHUTENEeM-TIPEIMETHUKOM
OCYILIECTBISIETCS 10 Havaja yueOHoro roaa. KonmuecTBo yacoB B KaJleHJapHO-TEMAaTUYECKOM
IJIaHe TOJKHO COOTBETCTBOBATH YUeOHOMY TIIAHY.
5.4.  Bce 3amucu 1o BceM yueOHBIM IIpeaMeTaM (BKIII0Uasi YPOKU IO HHOCTPAHHOMY SI3BIKY)
JIOJI’KHBI BECTHUCH B 3JIEKTPOHHOM KIJIACCHOM JKypHAalle Ha PYCCKOM SI3bIKE ¢ 00s3aTeNbHBIM
yKa3aHUuEM He TOJIBKO TeM YPOKOB, HO M TEM MPAKTHUECKUX, Ta00PATOPHBIX, KOHTPOJIBHBIX padoT,
JKCKYpCUH.



5.5. Ilpu npenenuu no mpeaMeTy Kiacca Ha IMOATPYIIbI, COCTAaB IMOATPYIIBI ONPEIEISIOT
YUUTETSA-TIPEIMETHUKH 3TUX TPYII COBMECTHO C KIJIACCHBIM PYKOBOIMTENEM. 3allUCH BEILyTCS
HHAUBUAYAJIBHO KAXKABIM YYHUTCIICM, BCAYIIUM I'PYIIITY.

5.6. Ha crpanune «TeMbl ypoKOB M 3aJaHHsS» YYUTEIb-IPEIMETHUK O0053aH BBOJHUTH TEMY,
HU3YUCHHYIO Ha YPOKC, BBIIIOJTHCHHBIC 3aJaHWA U THUII 9TUX 3aIIaHPII>i.

5.7.  BpicTaBiieHHuE HEYAOBJIETBOPUTEIbHBIX OLEHOK B IE€PBBIE JBA YpOKa IOCJE UIMTEIHHOIO
OTCYTCTBMSI ydallerocst (Tpex u 0oJiee ypOKOB), CIAEPKUBAET PAa3BUTHE YCIEXOB B €ro ydeOHO-
[I03HABATEIbHON JIEATENbHOCTH U (OPMUPYET HETaTUBHOE OTHOIIEHHE K YYEHHMIO U y4EeOHOMY
MpPEIMETY.

5.8. Vuenuk, oOyJaromuiicsi Ha JIOMy, BHOCHTCS B OOIIUH CIMCOK Kiacca. TeKylne OTMETKH B
KJIACCHBIM JKypHaJl TakoMy OOydYarolmeMycsi BBICTABJSIOTCSA Ha JIaThl, B COOTBETCTBUU C
KAJICHAAPHO-TCMATUYCCKUM IUIAHUPOBAHUCM, BBIHOCATCA B 0TI[€J'II>HI)II71 KYpHaJI YUCHUKH,
oOyyJaroruecs 1Mo aJanTHPOBaHHBIM PA0OYHM ITPOTPaAMMaM.

5.9. Vuammmcs, oOydaBIIMMCS B MEIUIIMHCKUX YUYPEXKICHHUSIX, IEHTPE IUCTAHIMOHHOTO
O6y‘leHI/I$I, a TaKKC APYIrux opraHusanuax, TCKyIIue OLCHKHU, BBICTABJICHHBIC B 9TUX OPraHu3alusiax,
B XXYypHaJl HC BBICTABJIAIOTCSA, HO YYHUTBIBAIOTCSA IIPHU BBICTABJICHUU UTOTOBOM OTMETKH. I[OKYMGHT,
MOJTBEPXKIAIOIMIUM TEKYIIME OTMETKH, IMOIIIMUBACTCS K OyMaXHOM BEpCHMU KypHajda B KOHIIE
y4eOHOTO roja.

6. BeicTaB/ieHHEe HTOTOBBIX OLIEHOK B YJIEKTPOHHBIH KJIACCHBIN KypHAJ

6.1. IToroBbie ONIEHKN yJalINXCsl 32 YETBEPTh, IMOTYTOIUE, TO TOIDKHBI OBITH 000CHOBAaHHBI.
6.2. JIns oOBEKTUBHOM aTTecTaluy 00yJaromuXcs 3a YeTBEPTh U MOIYToJile Heo 0X0[MMO Hallnune
HE MEHee TpeX TEKYIIUX OLIEHOK, C y4eTOM NPOMEXYTOYHOH aTTectanuu. Mrtorosas oTmeTka 3a
4eTBEepTh (IMOJIyrOJIUe) OMpeneseTcs Kak CpeJHUil 0aul TEeKyIMX OLEHOK, OKPYIJIEHHBIH a0
LIEJIOT0 YMCIIA M0 MpPaBUIaM MaTeMAaTH4ecKOro okpyrieHus. Ilo mpenmeraM, KOJIMYECTBO YPOKOB
10 KOTOPBIM PABHO MJIM MEHee | 4 B HEJEII0, UTOrOBasi OTMETKA BBICTABIISICTCS HE Yallle, YeM OJIUH
pa3 B MoJiyrojue. Y4Jauuiics MO>KeT ObITh HE aTTECTOBAH 3a 4ETBEPTh (IOJIYroAxe) Mo MpeaMETy B
ciydae mporycka He MeHee 50% y4eOHbIX 3aHSTHI B

yKa3aHHBIHM IepHOJ U HAJIMUUsl MEHEEe TPEeX OTMETOK.
6.3. IToroBble OLIEHKU 3a YETBEPTh, MOJYrOJHe U IoJ BBICTABIAIOTCA Ha cTpaHule «ltorosbie
OTMETKH», CJIEAYIOIEH HEOCPEACTBEHHO 3a CTOJIOLIOM JIaThl IIOCIEJHETO YPOKa.

7. KoHTpoJib ¥ XpaHeHHe HH(OPMALMH B YJIEKTPOHHOM THEBHUKE 00y4alonierocs
U 3JIEKTPOHHOM KJIACCHOM KypHaJie

7.1. JlupekTop WIKOJBI, €ro 3aMEeCTUTENIH, aJIMUHUCTPATOPHI DJIEKTPOHHOTO KypHajaa O0Os3aHbI
obecrieunTh Mephl o GecriepedoiHOMY (HYHKITMOHUPOBAHHUIO AIEKTPOHHOTO KJIACCHOTO JKypHaIa U
AIIEKTPOHHOTO JTHEBHUKA O0YYaIOUIErocs, peryisipHOMY CO3JaHUIO UX PE3EPBHBIX KOTIHIA.
7.2. KoHTpollb 3a BeIEHHEM 3JEKTPOHHOTO KJIACCHOTO JKypHala OCYILIECTBISIETCS TUPEKTOPOM
IIKOJIBI ¥ 3aMECTUTEIISIMHU TUPEKTOPA.
7.3. B koHIIe KaXK0i y4eOHOM 4eTBEpTH ANEKTPOHHBIN KIIACCHBIN JKypHalI MPOBEPSAETCS 0COOEHHO
THIATENbHO. YJenseTcs BHUMaHuE (PAKTUYECKOMY YCBOCHHMIO TPOTPaMMBbl (COOTBETCTBHE
y4eOHOMY TUIaHY M TEMaTHYECKOMY IJIaHHUPOBAHUIO), OObEKTHBHOCTH BBICTABICHHBIX TEKYIINX U
UTOTOBBIX OLIEHOK, HATMYUIO KOHTPOJIBHBIX M TEKYIIHX MTPOBEPOUHBIX PadOT.
7.4. B xoHIle KaXXJIOro y4eOHOTO roja AJIEKTPOHHBIE KJIACCHBIE JKYpHAIbl MPOXOAT MPOUEAYPY
apXUBAILIMKM U COXPAHSIOTCA HA CaiiTe, a TAK)KE B pacClie4aTaHHOM M MPOIIUTOM BH/JIE.



8. HpaBa, OTBETCTBEHHOCTh IOJIb30BaTejield JICKTPOHHOI'0 JHEBHUKA oﬁyqalolueroca H
JIEKTPOHHOI'0 KJIACCHOI'O KypHaJia

lipasa:

Bce monb3oBaTenu MMEIOT NPaBO Ha CBOEBPEMEHHBIE KOHCYJBTALUMU IO BOMpOcaM paboThI C
OJICKTPOHHBIM JHEBHUKOM 06yanOIH€FOC$I n OJICKTPOHHBIM KJIaCCHBIM KYPHAJIOM;
OmesemcmeeHHOCHb:

YauTens-npeAMETHUKA HECYT OTBETCTBEHHOCTH 3a €KEIHEBHOE M JOCTOBEPHOE 3allOJHEHHE
OLIEHOK M OTMETOK O IOCEMIAeMOCTH 00YyJaIOINXCS.

Knaccueie pyKOBOOHWTENM HECYT OTBETCTBEHHOCTh 3a aKTYAIBHOCTH CIIHCKOB KJIaCCOB U
uHpopMauy 00 00YJaIOLTIXCS.

Bce nmonp3oBaTenn HeCyT OTBETCTBEHHOCTh 32 COXPaHHOCTh CBOUX PEKBU3UTOB JOCTYIIA.

OTtBeTcTBEHHBIH 3a pabOTy B JJIEKTPOHHOM JKypHajle, Ha3HAUYE€HHbIM NpPHUKA30M JUPEKTOpa
IIKOJIbI,  oOecreynBaeT  TEXHUYECKOe  (PYHKIMOHHUPOBAHHE  DAJEKTPOHHOTO  JHEBHHKA
00y4aroImerocs, 3MeKTPOHHOTO KJIACCHOTO JXypHajlla M CMEXHBIX CHCTEM, a TaKkKe pPE3epBHOE
KOIIMPOBAHUC TAHHBIX U UX BOCCTAHOBJICHUC B AKTYaJIbHOM COCTOSTHHHU.

9. Odopmienue noKymeHTalMu Mo npeamery "Marematuka' B 9-11 kiaaccax,
odyuaromuxcsa no ®rocC

9.1 B yueOHBIX miaHaX, paboyux ImporpaMmax, aTTecrarax 00 OCHOBHOM M CpelHEM o0IieM
o0pa3oBaHUM MMPONHUCHIBAETCS yueOHbIN MpenMeT «MaTeMaTukay.
9.2. B mosicHUTENBHOM 3aMmucKe K paboueil mporpaMMe Mo yueOHOMY npeaMeTy «MaremaTukay
yKa3bIBaeTCs, UTO paboyasi mporpaMma COCTaBJIeHa M0 MOAYJIbHOMY MPHUHIIMITY.
9.3. B pabouux mporpammax 1Mo MaTeMaTHKe MOsSCHUTEIbHAS 3alicKa, TPEOOBaHUS K YPOBHIO
MOATOTOBKH OOYYaroIIMXCsl, CIUCOK JIUTEPATypbl, y4eOHO-TEMaTHUECKUN IJIaH U COJIep’KaHue
0(pOPMIISIFOTCS] OTAEIBHO IO ABYM MOIYJISIM.

9.4. B KJIacCHBIX JKypHaJIaX BBIACIACTCS OTACIbHAS CTPAHUIIA IS KXKIOTO MOTYJIS.
9.5 B wimaccHeix xypHanmax 9-11 kmaccoB Ha crpanunax «CBojHas BEIOMOCTh YydeTa
YCIIEBaeMOCTHY» MPOIMUCHIBACTCS YUeOHBIN TpeaMeT «MaTemaTukay.

9.6. Tekyiee olleHUBaHUE YUYECOHBIX JOCTHXKCHHH 00YUYaIONTUXCS OCYIIECTBIISCTCS OTIACIBHO 110
KaKJIOMY U3 MOIYJICH.

9.7. Enunast oTMeTKa 1Mo ydeOHOMY IpeaMeTy «MareMaTuka» 3a 4eTBEPTbh, MOJyroane, roJ (¢
Y4eTOM JBYX MOJyJIeH) BBICTABIISICTCS YYMTEIEM MaTEeMaTHKH Ha CTpaHulle «MaremaThka
(Momynb «AunreOpa»)» B CIEAYIOIIEM 3a JaTOW IMOCIEIHEr0 B YETBEPTH, MOJYTrOJUU ypOKa
croJoLe.

9.8. EnmunHasi ormeTka mo ydeOHOMY mpeamery «MaTemaTthka» KIacCHBIM PYKOBOIHUTEICM
BBICTABIISICTCS B CBOJTHOM BEJIOMOCTH y4eTa YCIIEBAEMOCTH OOYUaIOIIMXCS.

10. OT4eTHBIC EPHOABI /ISl 3aMeCTUTe el AMpeKTopa
10.1 Otuyersl MO YCIEBAEMOCTH U KauyeCTBY OOYYEHHUsS CO3JAIOTCA KaKIYI0 YETBEPTh
(momyrojue), a TaKke B KOHIIE y4eOHOTO Tofa.



[Tpunoxxenue 1
PersiiamMeHT BeeHMs 3J1eKTPOHHOI0 ’KYyPHAJIa yCIIeBAeMOCTH

1. OO0uue moJ10:KkeHUA

1.1. Hacrosmmii JOKYMEHT ONpEAesieT YCIOBHS M IpaBHJA BEACHUS DJICKTPOHHOTO
xypHana (manee — D)), koHTposs 3a BenenueM K, mporeaypsl 0OecrieYeHHs] JOCTOBEPHOCTH
BBOAMMBIX B XK MaHHBIX, HAJAEKHOCTH UX XPAaHEHHS M KOHTPOJA 3a cooTBeTcTBHEM XK
TpeOOBaHMUAM K JIOKYMEHTOOOOPOTY, BKJIIOUAsl CO3JaHUE PE3EPBHBIX KOMHWH, TBEPIBIX KONHH (HA
OyMa)>KHOM HOCHTEJIC) U JP.

1.2. B cooTBercTBMM C JCUCTBYIOUIMM 3aKOHOJATEIHCTBOM  0Opa3oBaTelbHAs
opranusanus (nagee OO) BnpaBe caMOCTOATEIbHO BBIOMPATH (OPMBI yUeTa BHIMOJIHEHHS y4eOHOMN
IPOTPaMMBEI.

1.3, OTBETCTBEHHOCTH 32 COOTBETCTBUE PE3YNIbTATOB y4yeTa JEHCTBYIOIIUM HOPMaM H, B
YaCTHOCTH, HACTOSIIIEMY PETJIAMEHTY | JIOKAJIbHBIM aKTaM, HeceT pykoBoauTenb OO.

1.4, OTBETCTBEHHOCTh 32 COOTBETCTBHE JAHHBIX ydeTa (aKTaMm peau3aiuu ydeOHOTO
npouecca Jiexkut Ha pykopoautene OO.

1.5. Ilpu Begenuu ydyera HEoOXOOUMO OOECHEUUTH COONIO/IEHHE 3aKOHOJATENhCTBA O
MIEPCOHATBHBIX JaHHBIX.

2. OO0mue npaBuJia BeJeHUs y4eTa

2.1. Bnecenue mH(pOPMAIUH O 3aHATHUA U 00 OTCYTCTBYIOIIUX JOJDKHBI TPOU3BOIUTHCS
no ¢axTy B JeHb NpoBeAeHUsd. Eciu 3aHATHE NMPOBOAMIOCH BMECTO OCHOBHOIO IperojaBaTels,
(hakT 3aMEeHBbI I0JDKEH OTPaKaThCs B MOMEHT BHECEHUS YUETHOM 3aIliCH.

2.2. BHecenwue B )xypHAJI HH(OOPMAIIUU O JTOMAITHEM 33JIaHUU JIOJKHO TIPOU3BOIUTHCS B
JIeHb MPOBEACHUS 3aHATUA. 3aJjaHhe JOJHDKHO BHOCUTHCS B XKYpHAJl HE MO3JHEee, YeM uepe3 3 Jaca
Mocjie OKOHYaHHS BCEX 3aHATUN NaHHBIX oOydaromuxcs. Pexomenayercs 3apaHee pa3MeniaTh
3a/1aHusl, YTOOBI Y 00yJaromuxcsi OblJIa BO3MOKHOCTh 3a0J1arOBPEMEHHO IJIAHUPOBATh CBOE BPEMSL.
2.3. Pe3ynbTaThl OLEHUBAHUS BBIMOJHEHHBIX OOYYalOMIMMHCS PadOT MOJDKHBI BBICTABIATHCS B
COOTBETCTBUU C NMPUHATHIMU B IIKOJIE MPaBUIaMH OLIEHKU paboT.

2.3. ApXuBHOE XpaHEHHE YYETHBIX JaHHBIX JIOJDKHO MpeAycMaTpUBaTh KOHTPOJb 33 UX
LETOCTHOCThIO M JOCTOBEPHOCTHIO HAa MPOTSDKEHUM BCEro HEOOXOAMMOIO CpOKa, Hampumep, ¢
MOMOIIBI0  DJIEKTPOHHON MOANUCH. DJIEKTPOHHOE XpaHEHUE AapXUBHBIX JaHHBIX JOJDKHO
OCYILIECTBIISITHCS. MUHUMAJIBHO Ha IBYX HOCUTENISIX U XPAHUTHCS B PA3HBIX TOMEIICHUSX.

3. Yc10BHsA COBMEIIEHHOr0 XpaHEeHHsl JAHHBIX B JJIeKTPOHHOM BHJe W Ha
OyMaKHbIX HOCUTeJISIX.

3.1. IlewartHas KOIMs 3JEKTPOHHOTO XXYpHaja YCIIEBA€MOCTH BBIBOJUTCS Ha Ie4aTh B
NOCHEeHUN JeHb y4eOHOro mnepuojia KaXKAbIM yuyuTenaeM (WIH KJIacCHBIM PYKOBOJAUTENIEM) U
3aBepsieTCs B YCTAHOBJICHHOM IOPSJIKE.

KnaccHeli pykoBoauTeNb (OPMHUPYET XKypHAJI YCIIEBAEMOCTH Kiacca (Ipymnibl) U nepeaaer
3aMECTUTENIO JUPEKTOpa B MEPBbIN JIeHb, CIAECAYIOUIUI 3a oT4eTHBIM. [I0 OKOHYaHMHU y4ueOHOro
rojla >KypHaJ CIIMBAeTCsi, MPOHYMEPOBBIBAETCS, OIEYATHIBAECTCA KIACCHBIM DPYKOBOAMUTEIEM U
CllaeTcs Ha apXMBHOE XpaHEHHE. APXMBHOE XpaHEHHE YUETHBIX JIAaHHBIX Ha OYMa)KHBIX HOCHUTEINSX
JOJKHO OCYHIECTBJIATBCS B COOTBETCTBUM C JEHCTBYIOIIMM AJIMUHHUCTPATUBHBIM PETrIAMEHTOM
PocoOpHanzopa, yrBepxaeHHbIM Npuka3zoM MunoO6pHayku Poccun ot 21 stuBapst 2009 1. Ne 9.

3.2.  CpojHas BEJIOMOCTb MTOTOBOW YCIIEBAEMOCTH Kiacca 3a y4eOHBIH TOJ M CBOJHAs
BEJIOMOCTh YueTa IMOCEIaeMOCTH BBIBOAATCS M3 CHUCTEMbI ydeTa Ha OyMa)KHbI HOCHUTENb B TOM
BUJIE, KOTOPBIN MPEeAyCMOTPEH JEHCTBYIOIIMMHU TPeOOBAHUSMH apXUBHOW CIIy:kObl. Ecnu naHHbBIE



10 y4eOHOMY TOAY XpaHATCS B 3JEKTPOHHOM BHJIE, CBOJHAS BEIOMOCTHh MOKET OBITh IepeaaHa B
apXxuB cpa3y MO 3aBEPIICHUH BEJCHHUS y4eTa B COOTBETCTBYIOLIEM KJIACCHOM JKypHaJIe.

3.3. llpm BemeHuM yuera B 3JCKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJA JAHHBIX Ha
nevaTh JJIS UCTIOJIb30BAaHUS B Ka4eCTBE JOKYMEHTA ONPEAEISIECTCS COOTBETCTBUEM HCIIOJIB3YEeMOM
nnpopmannonHor cucteMbl ['OCT PUCO 15489-1-2007 «Cucrema cTaHIapTOB 1O HHPOPMAIUH,
OMOIMOTEYHOMY M M3/IaTENIbCKOMY JielTy. YTpaBlieHHe qoKyMeHTaMu. O0mue TpeOoBaHus .

3.4. JlanHple, KOTOpBIE HE OTpaxeHbl B HHPopmamuoHHOW cucteme XK (OOmme
cBeneHust 00 oOywaromuxcs, CBeOeHHMS O 3aHATUSAX M KpPYXKKax, (akylnbTaTHBaX W JPYrUX
JOTIOJTHUTEBHBIX 3aHATHSAX, [lokasarenn (QuU3MUYECKOW MOJTOTOBJICHHOCTH —OOyJaromuxcs,
3aMevaHus 1Mo BEACHUIO )KypHasa, JINCTOK 370pOBbs) (GOPMUPYIOTCS W MOJANIMBAIOTCSA B €IUHBIN
YKYpHaJ yCIIeBaeMOCTH 00ydJaromuxcs Kiacca (TPyIbl) KIaCCHBIM PYKOBOJAUTEIIEM.



[Tpunosxxenue 2

HHcTpyKUMS 110 IPEAOCTABJICHUIO YCJIYTH 3JIEKTPOHHBIN JTHEBHUK
(uHdopMupoBaHHe 00yHAIOMIMXCHA U UX POAUTENEH (3AKOHHBIX MPeACTABUTEJIEH)
0 pe3yJbTaTax 00y4eHHus )

1. [Ipu BeneHuM ydera ycmeBaeMOCTH C HCIoJb30BaHHeM XK oOydarommmces u uX
poaUTCIIAM (3aKOHHI)IM HpeI[CTaBI/ITCJIﬂM) obecrneunBaeTcst BO3MOXHOCTH OIICPATUBHOT'O
nosyuyeHuss uH@opmamuu 0Oe3 oOpamenuss k corpynHukam OO (aBromatnuecku). Croco0
MOJTy4eHUsT MHPOPMALUK 00 yCIIeBaEMOCTH OOYUAIOMIMXCS POJUTEIH MOTYT CIIENIaTh 10 BBIOOPY:
yepe3 caiT, o dekTporHoi nmoute wim CMC pacChlIKOM.

Jliga poauteneil (3aKOHHBIX IMPEICTaBUTENEH), KOTOpbIE 3asBUJIM O HEBO3MOKHOCTH WJIU
HEeXEJIaHUU HCII0JIb30BaTh JIOCTYN K OJJIEKTPOHHBIM (opMaM mMpeacTaBlieHus HHGOpMalny,
JOJIKHO OBITH 0OecrieueHo UHPOPMHUPOBAHUE O pe3ysibTaTax OOy4eHHsI HE pexe, YeM OJUH pa3 B
HE/IeMI0 C HWCIOJIb30BAaHWEM pPAaclevyaTKd pe3ylbTaToB (WM TPaIUIMOHHOTO OyMaKHOTO
JTHEBHHKA).

2. Pekomennyercss perynspHo HHGOPMUPOBATh OOyYarOIIMXCS M HUX poOAMUTENEH
(3aKOHHBIX TPEJICTABUTENICH) O TTPOTHO3€ WX UTOTOBOM YCHENTHOCTH OOYYarOIMMXCS 32 OTYETHBIN
nepuo (4€TBEPTh, MOJTYTOANE U TIp.), HE peke 1 pa3a B MecsIl.

3. Nudopmanmsi 00 HTOTOBOM OIEHUBAHMHM M KOHKYPCHBIX (IK3aMEHAI[MOHHBIX)
UCOBITAHUAX JOJDKHA OBITh JOCTYMHAa OOydYalomUMCS M HUX POAUTENSIM  (3aKOHHBIM
MIPEJICTAaBUTEISIM) HE TIO3KE CYTOK MOCIE TOTYYSHHS pe3yJIbTaTOB.

4, JoctaBka wumHpOpManuu  OOYYAONIUMCA W HUX  POIUTENSIM  (3aKOHHBIM
MIPEJICTAaBUTENSIM) MOXKET OCYIIECTBIIATHCSA B COIVIACOBAaHHOU (hopMe, B YACTHOCTH, TI0 YKa3aHHBIM
MM KOHTaKTHBIM JaHHBIM, JINOO BBEIEHHBIM CAMOCTOSITENIBHO.

[lepenaua KOHTaKTHBIX JAHHBIX JIOJDKHA OCYIIECTBIATHCS POJUTEISIMU MUCBMEHHO WIIU C
MIPUMEHEHHEM JIEKTPOHHBIX CUCTEM Mepeaadu JOKYMEHTOB 3JIEKTPOHHOM MOAIMHUCHIO.
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